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1. PURPGCSE AND SCOPE. To establish procedures for responding to
Judicial and U. S. Attorney recommendations included in the
foll ow ng forns:

Report on Committed O f ender (AO 235)(Attachnent A),
Judgnent in a Crimnal Case (AO 245B) (Attachnment B),
Anended Judgnent in a Crimnal Case (AO 245C) (Attachnment

HHHE

9,

Judgnent in a Crimnal Case for Revocations (AO

245D) (Attachnent D), and

Report on Convicted Prisoner by United States Attorney (USA-
792) (Attachnment E).

* #

Courts communi cate recomendati ons about inmates to the Bureau
and the U S. Parole Conm ssion (USPC) through various forns.
While forns AO 235 and USA-792 are for "old | aw' cases only, they
are still in use, and Bureau staff nust know how to process them

2. PROGRAM OBJECTIVE. The expected result of this programis:

Responses to Judicial and U S. Attorney recommendations wll be
provided in an accurate and tinely manner.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5070. 09 Judi ci al Recommendati ons and U.S. Attorney
Reports, Responses to (08/13/96)

b. Directives Referenced

PS 5100. 06 Security Designation and Cust ody
Cl assi fication Manual (06/07/ 96)

PS 5322. 10 Cl assification and Program Revi ew of | nmates
(09/ 04/ 96)

PS 5800. 09 Central File, Privacy Fol der, and Parole

Mni-files (07/21/93)
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4. STANDARDS REFERENCED

a. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4273, 3-4285.

b. American Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: None.

c. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Correctional Agencies: None.

d. Anerican Correctional Association Standards for Adult
Correctional Boot Canp Prograns: None.

5. BACKGROUND. The Court Order (AO 245) was and still is used
to transmt information to the Bureau of Prisons and the U S
Par ol e Conm ssi on concerning defendants conmtted to the custody
of the Attorney General. The AO 235 is commonly used in "old

| aw' cases. In July 1990, the AO 245 (for O fenses Commtted
Prior to Novenber 1, 1987) and the AO 245S (for O fenses
Committed on or after Novenber 1, 1987) were devel oped and titled
Judgnent in a Crimnal Case. In 1995, the format was revi sed and
the AO 245 was separated into three different docunents (AO 245B
AO 245C, and AO 245D). The AO 245B superseded the AO 245S.

A Judgnent and Commitnent (J&C) Order is the official court
record used to report the sentence in a crimnal case, and the
information recorded in it must accurately reflect the record and
the judge's intentions.

In March 1995, the Judicial Conference of the United States
adopt ed the nati onw de use of standard J&Cs to:

# ensure all significant information required by al
conponents of the crimnal justice systemis included,

# address several provisions of the Violent Crine Control and
Law Enforcenent Act of 1994, and

# enhance crim nal debt collection and assist the
Adm nistrative OOfice of the United States Courts in the
national inplenentation of the United States Courts Nati onal
Fi ne Center.

6. MCC/ MDC/ EDC/ FTC PROCEDURES. Procedures specified in this
Program St atement are applicable to Metropolitan Correctional
Centers, Metropolitan Detention Centers, Federal Detention
Centers, and Federal Transfer Centers when designated for inmates
for service of their sentence.

This Program Statenment is not applicable to pretrial and hol dover
i nmat es.
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7. JUDICI AL AND ATTORNEY RECOMVENDATI ONS

a. The Report on Commtted O fender (AO 235) provides judges
and defense attorneys a neans to comruni cate reconmendations to
the Bureau and USPC. The AO 235 is applicable only to "old | aw'
cases.

b. The Judgnent in a Crimnal Case (AO 245B) communi cates the
sentence i nposed and any court recomendations regarding a
specific institution or specialized progran(s).

c. The Anended Judgnent in a Crimnal Case (AO 245C) reflects
any changes to the original sentence including corrections,
nodi fications, and resentencings. Wiile it is alnost identical
to the AO 245B, it alerts readers that a previous judgnment has
been entered, and indicates the reason for the anmendnent.

d. The Judgnent in a Criminal Case for Revocations (AO 245D)
reflects the findings of the court and any reconmmendati ons
follow ng a revocation of probation or supervised rel ease.

e. The Report on Convicted Prisoner by United States Attorney
(USA-792) is conpleted by the Assistant U S. Attorney (AUSA) for
all inmates sentenced prior to Novenber 1, 1987, who receive a
prison termof nore than one year ("old | aw' cases). While this
formis intended for USPC use concerni ng parol e deci sion-nmaking,
it provides Bureau staff with information about the case often
not found in the presentence investigation report.

8. PROCEDURES. The Bureau responds in witing to a judicial
recommendation for an inmate's placenent in a specific
institution, geographic area, or program

A response to a judicial recommendation is made only when the
Bureau determnes that a different designation fromthe judicial
recomendation is appropriate or when a recomrendati on for
program participation is not followed.

Staff shall include the inmate's regi ster nunber and applicable
docket nunber(s) in all correspondence to the Federal courts.

a. Community Corrections Manager (CCM. Usually it is the CCM
office in the inmate's sentencing district that receives al
Court and U.S. Attorney reconmendations. The CCM enters al
institutional and/or program recomendations into SENTRY (I nmate
Load and Security Designation fornm) for the Regional Designator's
revi ew and desi gnati on.

In certain circunstances, the CCMis authorized to designate an
institution for an inmate (short-terners, m sdeneanant, direct
CCC commtnents, contract jails). Wen the CCM has questions
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concerning the appropriateness of a reconmendation, the Regi onal
Desi gnator shall be consulted.

Wen the court's recommendation regarding an institution and/or
geographic location is not followed, the Regional Director shal
wite a letter to the court explaining the reason(s) for this
decision within five working days after designation

AUSAs may submt USA-792s on i nmates who were sentenced prior
to Novenber 1, 1987. The CCM shall send the USA-792, along with
other classification materials to the designated facility within
two working days after initial designation

b. Regional Ofice. Wen the designation differs froma
judicial recommendation for a specific institution or geographic
area, the Regional Director shall normally provide witten
notification to the court explaining the reasons for the decision
within five working days after designation

Odinarily, the Warden at the designated institution responds
to routine programreconmendati ons; however, sone responses to
recommendati ons for specialized prograns (Intensive Confinenent
Center, Sex Ofender, Drug Treatnent, etc.), may require a
regi onal response when non-conpliance is based on reasons
unrelated to programqualifications and eligibility (i.e.,
popul ati on managenent concerns).

When a court reconmmends both a specific institution or
geographic area and a program the Regional Director shal
respond to that segnent of recomendations relating to |ocation
and/or type of facility. The Warden shall respond regarding the
recommended program(s) within the tinme frames established in
Section 8.d.

The regional office response is forwarded to the designated
institution for inclusion in the inmate central file. The
Designator shall indicate in the SENTRY generated Initi al
Desi gnati on screen "Remarks" section whether the
recommendati on(s) have been followed and if a witten response
has been nmade. Regional office staff shall maintain a judicial
response tracking systemto include:

# the inmate's nane,

# regi ster nunber,

# date response was muailed, and
# the sentencing judge' s nane.

c. Central Ofice. Wen the Central Ofice designates an
institution for an inmate, they shall respond to the judicial
recommendation(s) using the procedures, tine frames, and response
tracki ng recomrendati ons established in Section 8.b.
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(1) Correctional Prograns Division. The Assistant
Director, Correctional Prograns Division, shall respond in
witing to judicial recommendations for placenent in a specific
institution or a geographic area when the case is referred by the
Washi ngton D.C. Superior Court, or involves special circunstances
requiring Correctional Prograns Division designation authority.

(2) Health Services Division. The Assistant D rector,
Heal th Services Division, shall respond in witing to judicial
recomendations for a specific institution or geographic area
only when the recommendation is not followed when an inmate is
desi gnated by the Medical Designator

d. Institution. The Warden (including CCMs) shall respond in
witing to judicial programrecomendations (i.e, CIM drug
treatment, vocational training) on the AO 235, AO 245B, AO 245C
or AO 245D only when the inmate is designated to an institution
whi ch does not offer the progran(s) recomended by the court.

The Warden's response shall be conpleted within 35 days of the
inmate's arrival at the institution.

(1) Executive Tracking and Log System An Executive Staff
menber shall maintain and nonitor a tracking systemto ensure
tinmely and accurate responses. This log shall include the
follow ng elenents in the |isted sequence:

Narme

Regi ster No.

Subj ect Area

Staff Menber Assigned

Date of Inmate's Arrival

Dat e Response Due

Dat e Response Mail ed and

O her Information (optional).

WU UUUTUTUTO

A secretary may maintain this | og but an Executive Staff
menber shall nonitor it.

(2) Unit Staff. Unit staff shall review the AO 235, AO
245B, AO 245C, or AO 245D at an inmate's initial classification
to identify any judicial recommendation(s) and design a program
pl an consistent with it.

Staff shall also review the court order to determne if the
program or placenent conflicts with the judicial reconmendation
(this additional reviewis to ensure that during prior reviews,
any judicial recomendati ons were not inadvertently m ssed).

A response to a defense attorney's AO 235 is not required;
however, the Unit Team shall review and consider the witten
comments and file the formin section 1 of the inmate central
file.
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Unit staff should contact the appropriate Designator whenever a
gquestion arises regarding the accuracy or conpletion of judicial
responses pertaining to placenent at a specific institution or in
a specific geographic |ocation.

e. Change of Designation. Cccasionally, a Designator may
designate an institution for an inmate w thout know edge of a
court recomendation. |[If a court reconmendati on regardi ng an
inmate's placenent is subsequently received at the institution,
and the original designation conflicts with that recommendati on,
unit staff shall inmmediately notify the appropriate Designator.

Regi onal or Central Ofice staff shall advise institutional staff
of their decision regarding the court's recommendati on and
provide instructions for purposes of transfer or possible
application of a managenent variable. The Warden shall notify
the court of the final decision regarding any program
recomendati on as soon as practicabl e.

9. DI SCLOSURE OF RECOMMENDATI ON( S)

a. AO 235. AO 235s authorized for disclosure shall be placed
in section 1 of the inmate central file. Wen disclosure of the
AO 235 is questionable, the reverse side of the AO 235 form
contains disclosure instructions. |In these circunstances, staff
must review the | anguage contained in 18 U S.C. 8§ 4208(b).

b. USA-792. USA-792s authorized for disclosure shall be
pl aced in section 1 of the inmate central file. This formcan
only be disclosed to the inmate when authorized by the AUSA
When the AUSA has indicated that the report is not to be
di scl osed, the formshould be filed in Section Il of the Privacy
Folder in the inmate central file and used for program pl anni ng
pur poses. Then, staff nust review the | anguage contained in 18
U S C § 4208(c).

| f disclosure instructions are not included, staff shal
contact the U S. Attorney's Ofice to determne their intent.

VWiile staff are not required to respond to a USA-792, it should
be made available to the USPC and included in the parole mni-
file.

c. AO 245B, AO 245C, AO 245D. AO 245B, C, and D authori zed
for disclosure shall be placed in section 1 of the inmate centra
file. Wen disclosure of the AO 245B, C, or D is questionable,
staff should use professional judgnent, and file the docunent
where appropri ate.
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10. I NSTITUTI ON SUPPLEMENT. Each Warden shall issue an
Institution Supplenment to inplenment this Program Statenent.
Institution Supplenments shall establish procedures necessary to
conply with this directive, and identify the specific staff
menber responsible for tracking the tinely conpletion of
responses. A copy of the Institutional Supplenent is to be
forwarded to the Regional Correctional Prograns Adm nistrator.

Kat hl een M Hawk
Di rector
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Attachnments A through E are Fornms AO 235, "Report on Commtted
O fender;" AO 245B, "Judgnent in a Crimnal Case;" AO 245C
"Amended Judgnent in a Crimnal Case;" AO 245D, "Judgnent in a

Crimnal Case for Revocations;" and USA-792, "Report on Convicted
Prisoner by United States Attorney."

These fornms are not available for electronic reproduction.



